
 

 

 



 

 

 





HSE Estates: Contractor Induction Checklist 
 

Site Location:  ______________________________ 
Name of Contractor: ______________________________ 
Date:   ______________________________ 
 

No  Y N N/
A 

Initials Comments 

General measures to prevent a COVID-19 

1 Contractor has COVID-19 response plan is in place 
(reference CIF SOP / Return to work Safely Protocol) 

     

2 Lead worker representative/ compliance officer/ 
safety representative have been identified and all staff 
are aware of who to go to for advice 

     

3 Are you maintaining a log of staff on site and have you 
also provided details of staff to inform the HSE 
Maintenance/ Estates log (contact logging) 

     

4 All your staff have filled out a health declaration/ 
return to work form 

     

5 All your staff are aware of the requirement not to 
attend for work if they feel unwell have a cough or a 
temperature 

     

6 If staff member is unwell or becomes unwell at work 
you need to check the contact log and inform others 
including the HSE Maintenance /Estate Maintenance/ 
Project Manager  

     

7 Are your staff aware of the requirement for self 
isolation if they become unwell 

     

8 Arrangements are in place for dealing with a 
suspected case of COVID 19 of one of your staff and 
this should be discussed with your HSE Maintenance/ 
Estates contact 

     

9 Your staff are aware and are encouraged to maintain a 
distance of 2m from other staff/ persons in facility 
where they are working. 

     

10 
Staff informed not enter a clinical area while wearing 
work clothing that are soiled or dusty and the need to 
wash hands or use alcohol hand rub before they enter 
the clinical area.   

     

11 Staff are aware of the requirement to adhere to 
physical distancing measures during break and meal 
times 

     

12 Are staff aware of the need to ensure equipment is 
clean before attending a clinical area and the need to 
ensure that are not cross contaminating by using the 
same tools? 

     

13 Method Statements have been updated to reflect 
COVID 19 and control measures required to undertake 
works have been identified and implemented 
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